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Rarebooksclub.com, United States, 2012. Paperback. Book Condition: New. 246 x 189 mm. Language: English .
Brand New Book ***** Print on Demand *****This historic book may have numerous typos and missing text.
Purchasers can download a free scanned copy of the original book (without typos) from the publisher. Not
indexed. Not illustrated. 1913 Excerpt: .typewriting, manitoldini; and the use of standard office equipment,
English grammar and composition, common business forms. EXAMINATION FOR DAY HIGH SCHOOL
SHORTHAND TEACH-ERS LICENSES. New York City Public Schools, December, 1913. 1. Give the rules foi the
preference in the use of the duplicate signs for fl, fr, thl. thr. Explain exceptions to these rules and illustrate. (12)
2. Give rules and exceptions (with explanations of the exceptions) for st and str used initially. lllustrate. (12) 3. (a)
When should hooked nr be used? Give reasons and illustrate. (6) (b) When should hook n and separate r stroke
be used in writing words ending with ncr? Give reasons and illustrate. (6) 4 Give rules for employing the halving
principle. (12) 5. Give the first three lessons in typewriting to a class just beginning the subject. Show just what
part the class and the teacher does. (12) 6. A pupil who has attended a shorthand school elsewhere for six weeks
enters your class. She has not been taught to write in position. Outline a plan for helping her to acquire the
habit of writing in position. (6) 7. Make a list of the points of form and content to be kept in mind in answering a
business letter. (6) (Continued in January issue.) It s In The METHOD In learning anything, or in doing anything,
there is more in how you start and how you do it than in hard labor. For this reason you will be...
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